Expired funds
1. What are expired funds
Expired funds are the unused apprenticeship funds that will be taken out of your account.
Apprenticeship funds will be taken out of your account 24 months after they enter it, unless you:
●
●

spend them on apprenticeship training and assessment
fund an apprenticeship with another employer through transfers

We will start to expire funds from your account in May 2019.
2. How to calculate expired funds
The amount of expired funds for each month will be calculated as follows:
1. The total sum of all levy funds that entered your account 24 months or more ago
(including negative levy adjustments, which are explained later)
2. Minus the total payments you have made for apprenticeship training and assessment to
date.
3. Minus the total amount of funds that have expired to date.
2.1 Example of how to calculate expired funds
If for example:
● £1,000 levy entered your account every month from May 2017, and you have no
negative levy adjustments
● your training and assessment costs are £100 per month starting from December 2018
● no funds have expired to date
To calculate the amount of funds that would expire in May 2019, which is 24 months after May
2017, follow these steps.
1. Total levy funds that entered your account in May 2017 is £1,000 (at £1,000 per month)
2. Minus the total payments for apprenticeship training and assessment to date, which is
£600 (at £100 per month for 6 months from Dec 2018 to May 2019.)
3. Minus zero, as no funds have expired to date.
This means that the amount of funds that will expire in May 2019 is £400 (£1,000 - £600 =
£400)
2.2 Second example of how to calculate expired funds

This is how you would calculate the amount of funds that would expire in the following month,
which will be June 2019.
1. Total levy funds that entered your account up until June 2017 is £2,000 (at £1,000 per
month from May 2017 to June 2017)
2. Minus the total payments for apprenticeship training and assessment to date, which is
£700 (at £100 for 7 months from Dec 2018 to June 2019.)
3. Minus the total funds that have expired to date, which is £400 (£400 expired in May
2019.)
Therefore the amount that will expire in June 2019 is £900 (£2,000 - £700 - £400 = £900.)
3. Making adjustments to apprenticeship levy declarations
If you have declared an incorrect levy amount in a month, you should correct this in a future
monthly levy declaration. You can make these adjustments up to 6 years retrospectively with
HMRC.
However, in your Apprenticeship Service account, we can only accept negative adjustments for
the current and previous tax years. This is because expired funds will already have been taken
out for the years before that.
4. Positive levy adjustments
If your last levy declaration was too low and you increase this month’s declaration, we will add
the extra funds to your account. You will have 24 months to spend them.
5. Negative levy adjustments
If your last levy declaration was too high and you reduce it in the following month, it may lead to
a negative figure in your account. You will see this labelled in your transactions as a ‘levy
adjustment’.
When there is a negative levy adjustment in your account we will reduce the total sum in your
account, and the amount that will expire in 24 months will reduce accordingly.
When the negative levy adjustment is more than the month before, the amount of funds will be
reduced from previous months until the total reduction amount is covered. See example below
for more information.

5.1 Example of negative levy adjustments
Dates and amounts

Month

Levy entered into
account

Reduced Levy amount

May 2017

£1,000

£1,000

June 2017

£1,000

£500

July 2017

£1,000

£0

August 2017

£-1,500

£0

1. £1,000 levy entered your account in May 2017, June 2017 and July 2017.
2. In August 2017 you noticed that your last levy declaration was too high and reduced the
total sum by £1500.
3. The £1,500 negative levy adjustment was more than the month before that. So we
reduced the levy by £1,000 for July 2017 and by £500 for June 2017, so that the total
reduction amount of £1500 was covered.
As a result of the negative levy adjustment above, the amount of funds due to expire in June
2019 and July 2019 will be reduced.
6. How to calculate expired funds after a negative levy adjustment
If we use the reduced levy amounts in table 1 starting from May 2017, and say that your training
and assessment costs are £100 per month, which you started to pay every month from
December 2018.
6.1 First example of expired funds calculation
May 2019 is the first month that your funds could expire, as that is 24 months after May 2017.
This is how the amount of expired funds in May 2019 is calculated:
1. The amount of levy that entered your account in May 2017 is £1,000.
2. Minus the total for apprenticeship training and assessment payments up to May 2019
which is £600 (6 months of £100 from Dec 2018 to May 2019)
3. Minus the total funds which have expired until May 2019 which is £0.
Therefore the amount of funds that will expire and be taken out of your account in May 2019 is
£400. (£1,000 - £600 = £400)
6.2 Second example of expired funds calculation

This is how to calculate the amount of funds to expire in June 2019.
1. The total amount of levy that entered your account, including negative adjustments, until
June 2017 is £1,500.
2. Minus the total for apprenticeship training and assessment payments until June 2019,
which are £700 (7 months of £100 from Dec 2018 to June 2019.)
3. Minus the total funds which have expired until June 2019, which is £400.
Therefore the amount of funds that will be taken out of your account in June 2019 is £400.
(£1,500 - £700 - £400 = £400)
6.3 Third example of expired funds calculation
This is how to calculate the amount of funds to expire in July 2019.
1. The total amount of levy that entered your account, including negative adjustments, until
July 2017 is £1,500.
2. Minus the total for apprenticeship training and assessment payments until July 2019,
which are £800 (8 months of £100 from Dec 2018 to July 2019.)
3. Minus the total funds which have expired until July 2019, which is £800.
This will make - £100 value of expired funds, (£1,500 - £800 - £800 = - £100). Therefore no
funds will expire in July 2019 and no money will be taken out of your account.
7. Very large levy adjustments
If there are large negative levy adjustments within your account, we may investigate and make
manual adjustments to your account if needed.

